How to.....

Schedule a Building Permit Inspection On-line with eTRAKIT

Brought to you by the City of Groveland Building Department




Getting Started

» There are 2 ways to get to the eTRAKIT website.

«From the web address bar type the following: http://groveland.trakit.net/etrakit/
- Go to the Building Department Services webpage on http://groveland-fl.gov
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eTRAKIT Website

» The eTRAKIT website allows you to view multiple items

> PERMITS: Information about permits in the different stages of the permit process with City of Groveland
- PROJECTS: Information about projects submitted though the Planning Department

> CONTRACTORS: Information on Contractors

- PROPERTIES: Information about parcels, including permit history

> INSPECTIONS: Schedule, View and Cancel Inspections

> LICENSE: Information about Business Licenses in City of Groveland

> VIOLATIONS: Information about current Code cases in City of Groveland




Online Inspection Scheduling

From the eTRAKIT Services Screen, Select “Schedule” under “Inspections”

Inspections

* Schedule = Scheduled

Log in to your account. Don’t have an account? You can register here.

Public Login
Log in below to enter the public portal

User Name:

Password:

* New users Click here to Register.
Forgot your password?
Forgot your user name?

Contractor Login

LOG IN BELOW TO ENTER THE CONTRACTOR PORTAL
Contractor Login is Restricted to Contractors with valid licenses through the

State License Board. Contractors must register with "Setup an Account”
abowe or have previously registered an account with the Building Division.

Click Drop Down v

Password:

Forgot your password ?

Mote: Your privacy is important to the City of Groveland. We ask for the minimum amount of information required to
establish an account. Email information will be used for city purposes only. Please contact us at 352-429-2141 with
any questions. Accounts with invalid contact information may be disabled.




Online Inspection Scheduling

After logging into your account you will be on your dashboard. If you permit is not ahown,
use the “LINK TO PERMITS, PROJECTS AND LICENSES” button to search for your permit

Hello Test Account.
Below is a Dashboard of your current activities.

Set the dropdown to “Permit” and type in your permit number and click “LINK”

Link a Record to my Account

Link to a: |Permit v |

Permit #: BP2015-0000) b




Online Inspection Scheduling

Your permit will now be listed under “My Active Permits” If there are inspections available to
be scheduled, select “Request”

f':? My Active Permits
1 total record(s). |~

PERMIT NO. ADDRESS STATUS INSPECTION FEES DUE --

CRW-PERMIT RESIDENTIAL ISSUED Request 50.00

Your will now be in the PERMIT Inspection Request screen.
Verify the contact information and add any notes that may be required.

PERMIT Inspection Request - CRW-PERMIT

" Contact Name: Test Account

* Phone Number: (530) 665-8775
* Site Address:

* Email Address: chris.starkey@yolocounty.org

Notes:




Online Inspection Scheduling

Using the dropdown menu, select your inspection and the date of your request and select
“ADD INSPECTION”. If you have more than one inspection to request, follow the same steps
to select your next inspection

PERMIT Inspection Request - CRW-PERMIT

* Contact Name: Test Account
“ Phone Number: (530) 666-8775
* Site Address:

* Email Address: chris.starkey@yolocounty.org

MNotes:

Inspection Type: | GAS TEST v

Requested Date: | 1/7/2016

Add Inspections by selecting Inspection Type, Request Date, and click 'Add Inspection'. Once you have selected all
inspections needed and date requesied, click 'Submit’




Online Inspection Scheduling

After all inspections have been added a list of inspections will be listed. Click “SUBMIT” to
have each of the inspections scheduled.

e T T | e T TP e e e e

inspections needed and date requested click 'Submit

Inspection Type Request Date Time
GAS TEST 1712016 Any Delete




Online Inspection Scheduling

Accept the Permit Inspection Requirements. You will receive an e-mail confirmation of
your inspection request. The City of Groveland strives to perform inspections as quickly as
possible. If you request an inspection before 12pm Monday - Friday, we will do our best
to schedule an inspection the same day. We cannot guarantee specific time requests, but
will strive to provide a 24-hour turnaround.
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