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Process for Residential and Commercial Subdivisions

1. Pre-Application Meeting
A pre-application meeting will be scheduled within seven (7) working days of the applicant’s request.
The meeting will include representatives from the following City departments: Planning, Utilities,
Police, and Fire.

2 Submittal of Preliminary Plat Documents for Review

Required Documents for Submittal/Review of Preliminary Plat:

Planning & Zoning Application

Copy of Recorded Deed

Owner’s/Agent Affidavits (original signatures, all owners)

Property Record Card(s)

Boundary Survey

(3) 24 x 36 Certified Preliminary Plans (Planning, Lake County Public Works, FDOT)
(3) paper Traffic Studies (Planning, Lake County, FDOT), (1) electronic (pdf) copy
CD with Preliminary Plans in PDF Format (Fire, Utilities, Police)

Preliminary Plat Application Fee

Plans will not be distributed for City staff review until all items are submitted.

: Minimum Preliminary Plat Requirements:
The preliminary plat shall contain the following information:

e Title block: The title or name of the proposed subdivision and the name and address if the
owner of the tract proposed for development and the name and address of the engineer and
surveyor engaged to prepare the design the preliminary plat.

e Legend: Date, scale of plat, north arrow, current zoning, total number of lots, and minimum
lot size.

e Legal description: A full and detailed legal description of the tract to be platted and its
approximate acreage.

e Vicinity map: A vicinity map, at scale, showing the proposed subdivision in relation to the
abutting land uses and streets.

e Streets: The location, name, and right-of-way and pavement width, sidewalks, both on and
immediately contiguous to the subdivision tract will be shown.

e Public open space and easements: Existing parklands, lakes, and waterways within the tract
to be subdivided shall be shown on the plat. The purpose for such easements shall be
indicated.
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